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MISSION STATEMENT 
 

In partnership with parents, the primary educators of their children, St Vincent de Paul School empowers its students via an integrated 

curriculum infused with Catholic Christian values to live the gospel message and to face with confidence the spiritual, academic and social 

challenges of life in a changing world. 

 

SCHOOL-WIDE LEARNING EXPECTATIONS   
 

Students at St. Vincent de Paul School are striving to become: 

 

1.  COMMITTED CATHOLIC CHRISTIANS WHO: 

 - have a personal relationship with God 

 - understand and can explain Catholic beliefs 

 - live as Jesus taught us 

- understand that choices have consequences 

  - see their successes, failures, and motives realistically 

 

2.  LIFE-LONG LEARNERS WHO: 

    - master the fundamentals in all subject areas 

    - appreciate and create music and art 

    - use computers for research and skill building 

 - use critical thinking skills 

 - meet challenges and solve problems wisely 

 - have healthy habits of competition and collaboration  

    - take pleasure in constructing knowledge on their own     

 

3.  EFFECTIVE COMMUNICATORS WHO: 

 - listen actively 

 - write clearly, logically and correctly  

 - speak confidently and with poise 

 

4.  RESPONSIBLE, GLOBALLY AWARE CITIZENS WHO: 

 - respect life in all its forms 

 - understand and appreciate personal and cultural diversity 

 - treat fellow students with courtesy and respect 

 - do what they can to help others  

 

PHILOSOPHY 

 

 

St. Vincent de Paul School is a Catholic, coeducational 

Preschool-K-8 school in the city of San Diego.  It was 

founded in 1949 and serves the children of St. Vincent 

Catholic Church, Mission Hills, and of neighboring 

parishes which do not have Catholic schools of their own. 

 

The school assists parents in guiding their children toward 

lives of Christian integrity and maturity in the context of a 

Catholic Christian community.  Both parents and school 

staff recognize that their first duty is to provide their 

children with wholesome role models whose values and 

habits commend themselves to imitation.  Of special 

importance is the example of the school’s patron, St. 

Vincent de Paul. 

 

The school works with parents to promote the spiritual, 

moral, academic, civic, and social development of its 

students, guiding and assisting each student toward 

achieving age-appropriate mastery of basic content and 

skills, higher level thinking skills, and the habit of 

independent learning. 

 

Faith, compassion, self-discipline, and mutually high 

expectations are the foundations upon which St. Vincent 

de Paul School is built. 



 

Daily Schedule 

 

 

 

 

 

 

 

Christian Family Lifestyle 

The task of the school is to re-enforce the solid Christian values of the family. Hence the presumption is that the family 

 prays together daily 

 worships together each week 

 has a lifestyle that is wholesome and consistent with the teachings of Jesus 

 has respect for others evidenced through behavior and service 

In the absence of such family values and practices, including appropriate and consistent discipline and guidance, the school cannot do its work on behalf of students and reserve the 

right to reject applications or to require students to withdraw.  

Student Supervision 

During regularly scheduled school days, supervision of students is from 7:45am to 3:00pm. For minimum school days, the hours of scheduled supervision are from 7:45am to 

12:15pm.  

Minimum Days 

The school will observe minimum days for professional staff development. All minimum days will be announced in advance. On minimum days school dismisses at 12:00 noon. 

Office Hours and Procedures 

The office is open on school days from 8:00 am to 3:00 pm. During the school day, all contact with students and teachers is through the office. Messages and forgotten items may 

be left there and will be given to the student at the proper time. Please remember that our classrooms are special places of learning and are not to be disturbed. 

Extended Day Care 

St. Vincent de Paul School sponsors an ―Extension Program‖. Between the hours of 7 and 8 am. and/or 3 to 6 pm. Organized enrichment activities, homework time, and free time 

periods will be supervised in a safe and healthy environment. 

All students entering the school grounds prior to 7:45 am or remaining past 3 pm will be considered as participants in the ―Extension Program,‖ and will be billed accordingly. 

Students will not be allowed to wait for parents on the church steps or outside Ibis Market. 

The charge is $4.00 per hour or any part thereof. After 6:00 p.m. the fee is $5.00 per minute. Families will be billed monthly. The bill will be included in the Wednesday envelope. 

The bill is payable immediately and considered delinquent if not paid by the end of the month. If you include the day care payment and the tuition payment in one check, please 

designate the amount for each. 

8:00 a.m. Morning Assembly (announcements, Pledge of 

Allegiance, Morning Prayer)     

10:00 - 10:30 a.m Snack/Recess-Kindergarten     

10:00 - 10:15 a.m. Snack/Recess-Grades 1 – 4 

10:15 - 10:30 a.m. Snack/Recess-Grades 5 - 8   

12:00 - 12:40 p.m. Lunch  Grades K – 8   

2:45 p.m. Dismissal 



 

 
 Face-to-Face Communication 

Because communication is vital to the health of our Catholic school community, teachers are encouraged to stay in close contact with families through both formal and informal 

means. 

It is most important, especially in problematic circumstances, to speak initially with the teacher or person with whom you have a concern. If further assistance is needed, the next 

step is to make an appointment with the Principal. 

Weekly Communication 

A yellow envelope, which will be used on certain occasions, will be distributed to each family at the beginning of the school year. Weekly communication between the school and 

each family will be through electronic mail or if parents choose, the Weekly Wednesday Envelope will be sent home with the oldest child. It is the parent’s responsibility to make 

sure it is signed and returned the following day. 

Appointments with the Principal 

The principal is available for appointments with parents daily. If you wish an appointment, please contact the school secretary. 

Appointments with the Teachers 

Teachers will be available for conferences after school if an appointment has been made through the office. Please be respectful of our teachers’ need to focus on their students, 

and remember that the distractions of unscheduled dropping-in and unannounced classroom visits are contrary to school policy. 

Visitors and Volunteers 

For your child’s safety, we request that all parents on campus first check in at the school office.  

Medical/Dental Appointments 

Please try to schedule medical and dental appointments in the afternoon, preferably after school or on minimum days. It is in the best interest of your student to have an 

uninterrupted school day. 

Community Outreach 

Learning to live and work together as a community is only one side of our school mission. Another side is learning to extend our love and concern beyond the narrow limits of our 

own families and neighborhood. Hence, we are solidly committed to building a lifetime habit of service via numerous community outreach activities.  

In the current year, the following are some of the service activities in which our students will be involved: First Communion Outfits for Sr. Maru, Thanksgiving Food Drive, Kim 

San Phi (sponsored Cambodian student), Polinsky’s Children’s Center, Catholic Charities Baby Shower, Get on the Bus (Prison Outreach), Casa de Los Pobres (Various needs), 

Dime Race for Holy Childhood. 

Emergency Preparedness 

Cards requesting emergency information for each family are sent home the first day of school in the Yellow Envelope. Completed cards are to be returned in the Yellow Envelope 

as soon as possible. When phone numbers or addresses are changed during the school year, the school office should be notified immediately. It is extremely important to have a 

cell phone number to contact in an emergency/illness situation. 

Each classroom is equipped with a Disaster Drill backpack. It includes first aid supplies as well as emergency contact numbers and procedures for an Emergency Response System. 

We have earthquake provisions (food & water) on campus. 

School-wide fire drills are monthly and disaster drills are on a regular basis. 



 

 

Admission 

The Catholic schools in the Diocese of San Diego, mindful of their mission to be witnesses to the love of Christ for all, admit students of any race, color, national and/or ethnic 

origin to all the rights, privileges, programs and activities generally accorded or made available to students at the schools. The Catholic Schools in the Diocese of San Diego no not 

discriminate on the bases of race, color, and national and/or ethnic origin. 

Acceptance to St. Vincent de Paul School is based upon the following: 

a. Newly admitted students must present a completed registration packet, a Baptismal Certificate or Birth Certificate, a report card, and health records including 

immunization records. 

b. A student entering Kindergarten must be five years of age on or before September 1
st
 of that year. 

c. Successful readiness testing administered by the school is required of all students admitted to Kindergarten. 

d. A student entering first grade must be six years of age on or before September 1
st
 of that year. 

e. Students transferring from other schools or from home schooling will be carefully evaluated for proper grade level placement. 

f. All new parents and students must be interviewed by the principal and/or teacher. 

g. All new students will be admitted on a probationary status extending over the first two quarters of school attendance. 

h. Parents must agree to actively support the spiritual and academic standards of the school. 

i. Parents must sign and accept an annual tuition agreement. 

j. Families claiming the parishioner’s rate must be registered at St. Vincent Catholic Church, use the Sunday Envelopes regularly and actively participate in parish 

liturgies and functions. Use of the Sunday Envelopes is tracked by the parish staff and a quarterly report is issued to the school. Those who are not supporting St. 

Vincent Catholic Church will be charged the non-parishioner rate. 

Absence  

Students should be absent only for illness/injury and emergency. Students arriving between 8:15 and 10:00 am are to be accompanied to the office by a parent or guardian. The 

student will be given a tardy slip for the classroom teacher along with the parent’s written excuse. Students leaving after 1:15 pm will be marked in the register with an afternoon 

tardy. Parents need to send a written excuse for the tardy. Parents should come to the office and sign the student out. Students arriving at school between 10:00am and 12:00 will 

be marked a half day absent in the register. Students leaving school before 1:15 will be marked one-half day absent. After frequent tardiness a letter will be sent to parents by the 

principal. 

Tardiness is always taken seriously by the school since it involves both a loss of learning time for the tardy student and a disruption of the class. Tardy students will not be 

admitted to class until they have come to the school office accompanied by an adult to sign in and receive a classroom pass. 

Attendance 

Prompt and regular attendance at school is vital. It is difficult for a student to make up missed instruction. In setting its calendar, the school has taken into consideration the need 

for families to recreate and travel together, and requests that families make use of the Thanksgiving, Christmas, Winter and Easter breaks in planning vacations. 

The school will not excuse students solely for vacation purposes and reminds families that the student is responsible for missed work and must honor the classroom policies. 



 

Health Requirements 

Kindergarten: The school office should be provided with the original immunization record listing month, day, and year.  (A booster is usually needed for DPT and Polio). It will 

be copied and returned to you. 

A. Polio 4 doses 

B. DPT 5 doses 

C. MMR (measles, mumps, rubella) 2 doses 

D. Hepatitis B 3 doses 

E. Varicella 

First Grade: a complete physical examination by physician recorded on the Health Department form provided by the school, within 18 months previous to admission in August. 

This may be done at the time of receiving boosters required for kindergarten as long as it is within 18 months of first grade admission in August. 

All Transfer Students must present a record of immunization before admission can be completed. 

All Students Entering 7
th

 Grade need to have had three hepatitis B shots and a second MMR immunization. We will ask to see your child’s Immunization Record as proof. 

Medications, Illness or Injury 

Medications sent to school with the student are to be left in the office. All medications must be in their original container and accompanied by a written note from parents. No 

medications will be administered to students by the school unless a written note is accompanied by the medication. 

Please advise the school and the appropriate teacher if your child has a serious allergy or condition that would limit participation in P.E. or recess. Food allergies must be 

reported to the teacher and room parent. 

Parents are notified immediately in cases of serious injury or sudden illnesses that occur during school hours. No student will be permitted to go home until this contact is made. 

Should it be impossible to contact the parents, the school reserves the right to select emergency care providers. 

Discipline 

Discipline in a Catholic School is an essential aspect of Christian development. It is to be considered as an aspect of moral guidance and not a form of punishment. 

The purpose of discipline is:  

 To provide a classroom environment conducive to learning 

 To learn how to assess the consequences of choices 

 To build a sense of community 

 To develop the habit of reconciliation 

It should be noted that the legitimate interest of St. Vincent de Paul School extends beyond the school day and beyond the school hours. Students are expected at all times to: 

 Be honest, courteous and loyal 

 Use only acceptable language 

 Be responsible for the protection and preservation of school property 

The goal of the school’s Christian program of discipline includes a study of a different virtue every month. It is our hope that every parent and student will help to create an 

atmosphere of mutual love and respect on St. Vincent de Paul School campus. As partners with parents in their children’s education, the school will notify parents of concerns 

about student life or behavior, even when off campus. 

Each teacher draws up her own discipline plan and present it to the parent at the Back-to-School Night Meeting. 



 

School Uniform  Code 

A good appearance and deportment are important aspects of the St. Vincent de Paul School student’s character development. The dress code is designed to help each student attain 

a respectable standard of personal appearance. A student who is neatly attired and dresses tastefully projects a positive image to peers, faculty members and visitors to the school. 

We would like such an image to be part of the school culture. 

Uniforms are purchased from TrueGrits (619) 477-8220 or www.truegrits.com-our school code: SVS269. All clothing must be marked clearly with student’s name. 

 

Girls, K-5 Knee length green plaid jumper 

Girls, 6-8 Knee length green plaid skirt (girls who come to school in short skirts will be asked to wear the school pants or shorts until hemline is adjusted). 

Boys, Grades K-8 Navy blue cotton twill pants with belts (mandatory belts to be worn in grades 4-8). 

 

ALL STUDENTS 

 

Shirts/Blouses White with collar, short or long sleeves. (No color t-shirts under uniform shirt – white turtlenecks are allowed in cold weather). Shirts/blouses must be tucked in at all 
times. 

Sweaters Navy blue cardigan and vest  (Purchased at TrueGrits) 

Sweatshirts Navy blue with school emblem and last name (Purchased at TrueGrits) 
Jackets Navy blue school jacket with school emblem and last name  (Purchased at TrueGrits) 

Walking shorts & Girls Pants Except for special occasions walking shorts and girls’ pants may be worn all year.  Belts (boys) to be worn with shorts and pants in grades 4-8 

Belts, Grades 4-8 Navy, brown, or black belts must be worn with shorts and pants (Boys). 
  

Shoes Shoes should provide adequate support for all-day wear. (Flat shoes with closed toe and heel). Athletic shoes may be worn and must be solid colors, navy blue, white, 

black, grey or brown and must be laced, strapped or fastened with Velcro.  Boots, sandals, platform shoes, slip-on shoes and bright colored laces are not acceptable 
  

Socks Socks for girls are solid colored crew or knee socks – white, navy blue, black or forest green (no logos, stripes, patterns or flowered socks). Socks for boys are solid 

colored crew socks, white, navy or black. (No stripes, logos, or patterns).  (Ankle socks for boys & girls not acceptable) 

  

P.E. Navy blue nylon short with school logo and grey tee shirt with school emblem.  Navy blue sweat pants with hip logo may be worn in cold weather for P.E. class only, 

but they may not be worn under skirts or jumpers. (Purchased at TrueGrits) 
  

Formal Uniform Girls: K-5 knee length plaid jumper, white blouse, and navy cardigan, vest, jacket. 

Boys: K-5 navy blue cotton twill pants, white polo shirt, navy jacket/vest. 
Girls:  6–8 knee length plaid skirt, white blouse, navy sweater/vest, jacket. 

Boys:   6– 8 navy cotton twill pants, white polo shirt, navy jacket/vest.  

            * Boys in grades 4th through 8th are required to wear belts 

Students must be in formal uniform—jumpers, skirts, and pants for: 

a. All school masses 

b. School Picture Day 
c. Student Council Inauguration 

d. Kindergarten graduation 

e. End-of-school year awards 
f. Field trips (at the discretion of the teacher) 

Other occasions may arise when full uniform will be required. Parents will be notified of these days in advance. 

New Pieces Approved for Daily 
Attire 

1. TrueGrits Polo Shirt short/long sleeve: green or yellow with school emblem. (All students)  
Light blue poloshirts may be special ordered from TrueGrits also. 

2. Wrap front skort – girls grade 2-8 

3. Students in grades 6-8 only (boys & girls): Red TrueGrits poloshirt short/long sleeve. 
4. St. Vincent's grey sweat shirt and the Vikings sweat shirt is approved for daily attire. 

 

Old uniform pieces in good condition are still acceptable. 



 

Compliments of Bronx Pizza / Mission Hills / 619-291-3341 

Free Dress 

―Free Dress‖ is defined as clothing other than the regular student uniform. ―Free Dress‖ is allowed on the first two days of school, on party days, field day, and theme days (i.e., 

green on St. Patrick’s Day). 

The school regards ―Free Dress‖ as a privilege and therefore expects that students will dress appropriately. All shirts and dresses should have sleeves. Appropriate dress does not 

include cut-offs, bare midriffs, sleeveless tops, halter tops, plunging necklines, (no exceptions even when worn with jackets), short shorts, short skirts with slits, excessively short 

hem lines, spandex, biking shorts, over-sized shorts and pants and clothing with any kind of emblem, pictures or writing which are incompatible with Christianity. With your 

child’s safety in mind, uniform shoes or athletic shoes must be worn.  

The decision of the Principal regarding acceptable dress for any student will be final. Teaching our children modesty in dress should be considered by parents when supervising 

Free Dress attire. Those in violation of the intent of this policy may lose the Free Dress privilege for the next Free Dress Day. A student may be required to phone home for a 

change of clothes in extreme cases. It is the responsibility of parents to see that children are neat, clean, well groomed, and in appropriate dress. 

 

Make Up 

Makeup, such as eye-shadow, blush, lipstick, etc., is not to be worn on campus. Artificial nails or tips are not permitted and only clear nail polish is acceptable. Girls may wear 

colored nail polish on free dress days. 

Jewelry 

Girls are permitted to wear one pair of post earrings only. No other jewelry, except religious emblems, is permitted and boys may not wear earrings. No body-piercing or tattooing 

is permitted. In 7th and 8th grades ñappropriateò jewelry will be permitted at the discretion of the classroom teachers after consultation with the principal. (See class handbook) 

Hair 

Hair should be neat and in good taste, and arranged so as not to interfere with vision. Boys’ hair should be well trimmed off the collar and above the eyes.  The decision of the 

Principal as to what is neat and appropriate will be final. No student may alter his/her natural hair color by using bleach, dyes or rinses.  

Insurance 

The diocese of San Diego requires student insurance for all students. A fee for insurance is included in the registration fee. This program assists parents with medical expenses 

incurred due to accidental bodily injury sustained by students while attending school, traveling to or from school, or participating in a solely school sponsored and supervised 

activity. 

Leaving Campus 

No student is permitted to leave the school grounds at any time during school hours or be released from class without a written and signed request from the parent or legal 

guardian. A student will be released when the parent or legal guardian has signed the child out of class in the school office. The school assumes no liability in cases where students 

leave in violation of this policy. 

 



 

Skateboards / Bicycles 

Students may never ride skateboards, rollerskates/blades, heelys (shoes with wheels) or scooters on school or church grounds. Students in grades K-3 are not allowed to ride 

bicycles to school. Riding bikes on the school yard and on footpaths adjacent to school grounds is never permitted. 

General School Rules 

In general, students are to respect the rights of others and maintain a spirit of co-operation with regard to the rules and regulations of St. Vincent de Paul School. In addition to the 

posted rules in each classroom, the following are to be observed: 

 students are responsible for the protection of school property 

 students are to observe school rules when using play equipment and to be inclusive of other students 

 skateboards, roller skates, roller blades, scooter or any other coasting devices are not allowed on the premises 

 all rough sports/games are forbidden 

 hard balls of any kind may not be brought to school 

 no gum chewing or  sunflower seeds 

 radios, cell phones, mp3 players, and iPods brought to school must be handed into the classroom teacher until the end of the school day. These items may not be used 

before 8:00am and between 2:45pm and 3:00pm without permission. Violation of this rule will necessitate confiscation of the item. 

 students are not allowed in the classrooms at any time unless the teacher is present 

 weapons of any kind are not allowed on the school campus. This includes guns, firearms, pocket knives and/or replicas of any kind of the aforementioned items 

 students are expected to be kind, courteous and thoughtful of one another, their teachers, parents, and school visitors. 

 Students are expected to arrive in school in the appropriate uniform and student’s natural hair color 

Consequences for violation of school rules will be determined by the principal. 

Bullying 

  Bullying means any gesture or written, verbal, or physical act that takes place on parish property or at any school-sponsored function that in the 

principalôs judgment puts a student in reasonable fear of harm, damage to his/her property, or which insults or demeans a student or otherwise causes 

substantial interference with the orderly operation of the school. 

Protecting the weak, defending the innocent, and befriending the friendless are essential habits of the heart for followers of Jesus Christ. Students who wish to remain at St. 

Vincent’s must give evidence that they are doing their best to develop these habits. Bullying and harassment of students by other students can take many forms, physical, social, 

and psychological. All of them are sinful and none of them will be tolerated at St. Vincent’s School. It is the responsibility of every member of the school community-teachers, 

volunteers, students and parents – to help build a culture in which every person is treated with respect and is helped when in need.  

When an incident of bullying or harassment of a student by a student occurs, it is the responsibility of those who observe it (this includes fellow students) to speak up and/or act on 

behalf of the victim. It is also their responsibility to bring such misbehavior to the attention of a member of the school staff immediately. 

When parents become aware of an incident of bullying after the fact, it is their responsibility to report the incident promptly to the school, so that corrective action may be taken. 

Parents who are told by their child that another child is being bullied or harassed are also strongly encouraged to report this to their child’s teacher, because bullying victims often 

do not speak up for themselves. Parental involvement is extremely important, since much of this misbehavior occurs ―below the radar‖ and escapes the attention of even the most 

attentive of staff members. 

As a Catholic School, St. Vincent’s seeks to convert sinners and not to abandon them. However, if a student persists in bullying or harassing behavior, the school will, after 

appropriate warnings, have recourse to the full range of disciplinary actions, including probation, suspension, and expulsion.  (540 – Diocesan Handbook for Schools) 

  
 



 

Child Abuse Reporting Obligations 

In accord with Diocesan policy and California law, school staff is obligated under penalty of fine and jail term to report the reasonable suspicion of physical abuse, emotional 

abuse, emotional deprivation, physical neglect, inadequate supervision, or sexual abuse and exploitation. 

In this very serious and legally narrow area, the school will not contact parents in advance of making a report to legal authorities which would be the procedure followed in most 

other legal matters. The clear intent of the law, based on the seriousness of the crimes listed above is to mandate that a report of reasonable suspicion of abuse be made. School 

staff will make such reports in the best interests of the affected child and do not, once reasonable suspicion is established, have any legal alternative except to make the report to 

the proper authorities for their investigation and review. 

Live Scan 

All volunteers who are not directly supervised by a teacher or the administration are required to have a background check by the Department of Justice and the FBI. School 

personnel must also comply with this requirement. Live Scan forms are available in the School Offices. 

Scholastic Dishonesty/Plagiarism 

It is the responsibility of students and faculty members to help maintain scholastic integrity at St. Vincent de Paul School by refusing to participate in or tolerate scholastic 

dishonesty. In a case of scholastic dishonesty, it is imperative that written documentation be kept at each level of the procedures outlined below. 

Categories of scholastic dishonesty: Commission of any of the following acts shall constitute scholastic dishonesty. This listing is not exclusive of any other acts that may 

reasonably be said to constitute scholastic dishonesty. 

Plagiarism:  

 Failing to credit sources used in a work product in an attempt to pass off the works as one’s own 

 Attempting to receive credit for work performed by another, including papers obtained in whole or in part from individuals or other sources 

Computers 

The use of computers at St. Vincent de Paul School is a privilege, not a right, which may be taken away if students do not follow school rules. 

The following abuses of computer facilities will result in disciplinary actions and/or loss of the students computer privileges: 

 Using outside, private service (BBS, commercial service, etc.) that have not been approved by the teacher or principal for in-school use 

 Using telecommunications equipment to send messages that are cruel, threatening, suggestive, disrespectful, obscene, belligerent, or violent 

 Forwarding any objectionable material, as defined by current school and community standards 

 Using the equipment to violate any laws, including copyright laws 

 Using telecommunications to plagiarize and otherwise use other people’s work without their permission 

 Prying into other people’s work 

 Disrupting or ―downing‖ a system 

 Copying software for which you have not paid 

Each student has been made aware that certain information available on the internet may be inappropriate for children and he/she will tell the teacher and/or principal immediately 

if such material accidentally or otherwise is brought up on any computer. 

The internet can be used only for informational searches. 
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Playground Supervision 

Students will be supervised at recess and lunch by faculty members and staff.  

Withdrawal for Academic Reasons 

Students who are unable to take advantage of the program by reason of ability or emotional instability will be asked to withdraw, observing the following procedure: 

 consultation between teacher(s) and principal as early as possible in the first semester 

 conferences with parents to discuss remedial actions and educational alternatives and the possibility of recommended withdrawal 

 follow-up conferences with parents to evaluate the student’s progress 

 final decision is made by the principal after appropriate consultation with the pastor and if a transfer is to occur it will ordinarily take place at the end of a grading period 

Suspension/Expulsion 

For the safety of all and to underscore that all choices have consequences which cannot be evaded, the school will impose the penalty of suspension or expulsion for serious 

offenses such as actual or threatened infliction of bodily harm, verbal or physical abuse of staff or students, incorrigible or disruptive behavior, habitual bullying, vandalism, 

possession, use or sale of controlled substances, inappropriate language, possession or use of alcohol, tobacco, or dangerous weapons, habitual truancy, and actions seriously 

detrimental to the moral or spiritual welfare of other students. 

A student may be placed on probation if his/her conduct, attendance or academic record is seriously deficient but not so serious as to warrant immediate expulsion. In each case the 

term and conditions of probation will be spelled out in writing. In extreme circumstances, students may be asked to withdraw because of parents’ persistent and serious refusal to 

cooperate with school staff, policies, or programs. 

Care of School Property 

As part of the school’s program of teaching personal responsibility, students will be held accountable for the care of books, materials, desks, computers, equipment, etc. which are 

committed to their care. In cases of damage or loss, students and parents will reimburse the school. Students should also take responsibility for maintaining the beauty of 

classrooms, school buildings and school grounds. 

Supplies 

As a part of the school’s program of training students toward responsibility, students are accountable for providing their own pencils, pens, erasers, binders, and writing paper. The 

school will provide textbooks, scissors, glue, and the materials that are required for art and other special activities. A supply list for each class is available from the school office 

and on the teacher website.  

Hot Lunch Program 

Hot lunch is provided daily. The sixth grade hot lunch is held monthly. Menus are distributed electronically and via the Wednesday Envelope. 

Please provide your student with a healthy snack and drink daily. Sodas, sugary drinks and candy are to be avoided. Students are encouraged to bring a water bottle daily. 

Field Trip Policy 

No students will be allowed to participate in a school sponsored field trip unless the permission slip is signed by a parent and returned on time. Participation in field trips is a 

privilege, not a right, and may be forfeited in cases of violations of school rules.  

Parent-Teacher Guild 

The purpose of this group is to bring about a closer relationship among the school, the home, and the parish and to give all of us educational, spiritual and material support. Active 

involvement in this organization has its own rewards and shows your children that you are vitally interested in them and in their school. 

 



 

Volunteers 

There is a broad variety of opportunities for volunteering in the school program. Please make your availability and interests known to the PTG Board or to a teacher. We ask that 

all volunteers come to the office to check-in before proceeding to the classroom. Volunteers will conduct themselves in accord with school rules and regulations, and each 

volunteer will be under the supervision of a specified member of the faculty or staff. Unsupervised volunteers must be Live Scanned. 

Grading 

Academic grades are based on the grading system established by the Diocesan Office for Schools. Report cards will be issued on a quarterly basis. Parent conferences will take 

place in the first quarter. 

Grading Policy – The following grade indications are used. Percent equivalencies are stated on the Report Card. 

 

 

Achievement Code 

I II III 

A 93-100 O 

A- 90-92 VG 

B+ 87-89 G+ 

B 83-86 G 

B- 80-82 G- 

C+ 77-79 S+ 

C 73-76 S 

C- 70-72 S- 

D+ 67-69 NI 

D 63-66 NI 

D- 60-62 NI 

F 59 and below U 
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 Homework 

Homework is an essential part of the formal education process. It is given to develop independent study habits, to reinforce classroom instruction and to provide practice in time 

management. Parents should play the role of coach, supporting and assisting when necessary, but keeping in mind that students learn best by doing the work themselves. 

To promote homework success, parents and students need to:  

 designate a quiet, comfortable, organized place of study 

 set aside the proper amount of time each day for homework assignments, including long-term projects 

 keep distractions to a minimum while studying. (Make it a policy not to answer the phone, play games on the computer, etc. during homework time) 

 prepare the backpack the night before with necessary books and assignments so that it is ready for school in the morning 

 read nightly with your child to increase reading comprehension and vocabulary while helping to foster a love of literature 

Suggested homework schedule: 

Grades 1 and 2 30 to 40 minutes 

Grades 3 – 5 45 to 60 minutes 

Grades 6 – 8 2  or more hours 

Curriculum 

Our curriculum provides a rich and balanced education, meeting and surpassing both state and diocesan standards. At each grade level, we strive for a balance between essential 

structure and the flexibility needed to address individual differences and to promote creative thinking. Instruction in both the basic skills and the content areas make use of the best 

available resources and teaching strategies, taking care to integrate the spiritual values that make us special. Our daily religion period, with its thoughtful study of the bible and 

prayer at key moments throughout the day, provides our students with both the hearts and the minds to put them well on the way to becoming Christian adults. 

Masses and Prayer Services 

All students will participate in a monthly school mass. In addition, all grades will participate in several prayer services and will visit the Blessed Sacrament in the Church weekly. 

Classroom prayer is said each morning, before and after lunch, and at dismissal. 

Morning assembly (8-8:10am) is a school-wide activity which includes prayer, the Pledge of Allegiance, and announcements. Parents are welcome, and are also encouraged to 

attend monthly school masses at 8:15am. 

Family Life Program 

The Family Life Program, is taught in grades K – 8 to help our students:  

 respect the family, its sacramental foundations, and its mission of teaching and transmitting values  

 discover their personal feelings and develop values and an attitude of respect for their bodies  

 nurture and deepen their appreciation of God’s gift of life 

 develop a gradual, open and wholesome understanding of sexuality and its place in Christian life 



 

Physical Education 

All students in grades K – 8 are required to participate in the P.E. program. Students who wish to be exempt must present a written statement from the parents to the P.E. instructor 

describing the physical activity restriction and the length of time the restriction is to be allowed. Students who have been absent due to flu, colds, or any other illness will be 

exempt only if the parent sends a written note requesting such exemption. 

Students must be in proper attire on the days scheduled for P.E. Failure to comply with this regulation will lower the grade on his/her report card. Students’ grades will be based 

on; participation, conduct, and skills. 

Standardized Testing 

Iowa Basic Skills Testing will be administered in the fall to students in grades 2 – 8. This assessment is one way of determining individual student strengths and areas of need. 

Results and scores of this test are only one element to be considered in determining a student’s academic performance and progress. In looking at the total development of students, 

attention should be given to the concept of the ―whole child‖ and systematic learning. 

Non-Discrimination Policy 

Mindful of our mission to be witnesses to the love of Christ for all, St. Vincent School does not discriminate on the basis of race, color and national and/or ethnic origin, age, sex or 

disability in the administration of educational policies, scholarship programs, academics, athletics and other school-administered programs. 

Promotion/Retention 

Students who satisfactorily complete the prescribed course work for the year and are demonstrating age appropriate maturity are promoted to the next grade at the end of the 

academic year. 

Retention of a student at the present grade level should be based upon a consideration of the overall welfare of the student. If remedial help for a student proves inadequate during 

the first or second quarter, parents will be advised during second and third quarter of the possibility of retention. 

In the case of a student with significant learning or behavioral problems the school may find it necessary to recommend a transfer to a setting more likely to meet the student’s 

needs. 

Parties 

There are only four occasions when classroom parties may be held: Halloween, Christmas, Valentine’s Day, and the end of the school year. 

Birthdays may be celebrated at school with simple treats during recess. Please be mindful of allergies and avoid treats with peanuts. Cookies, donuts and popsicles are popular with 

the students. Please schedule with the teacher one day in advance. 

In general, the school discourages off-campus mixed parties. Please remember that we are trying to build an inclusive community at St. Vincent de Paul School. Therefore, we ask 

that if you are celebrating your child’s special day and have included classmates, that you extend an invitation to the entire class or all of the girls/boys if a same-sex party. Please 

check with the principal before planning an event that includes a staff member.  

Reporting to Parents 

Report cards are given four times in the school year. Progress reports, report cards and parent teacher conferences provide parents with tangible evidence of student development 

and growth or indicate areas in which students are experiencing difficulty. First quarter report cards will be given out at a parent-teacher conference in the fall. 

Graduation 

Upon successful completion of a course of studies prescribed for diocesan elementary schools, students will graduate from eighth grade on the last Sunday of the school year. 

Teachers, Parents and students plan the liturgy and other celebrations. Kindergartners graduate on the morning of the last day of the school year. 

 



 

Lost and Found 

A Lost and Found box is located in the school office. Unmarked items left on school grounds will be retained for one week, after which they will be donated to charity. 

Tuition 

Tuition rates and schedule of payments are listed on the Tuition and Fee Agreement available in the school office. 

Parents who withdraw students within the course of the year are responsible for tuition through the end of the month in which they withdraw. 

Number of Children Catholic Parishioner Catholic Non-Parishioner Non-Catholic 

1 $  4,450 $  5,450 $  5,950 

2 $  7,600 $  9,850 $11,250 

3 $10,700 $14,150  

4 $13,700   

5 $16,450   

 

 

St. Vincent Catholic Church Parishioners: Active parishioners are those who are registered at St. Vincent Catholic Church, use Sunday envelopes regularly and actively 

participate in parish liturgies and functions.   

St. Vincent Catholic Church holds that the use of your Sunday envelope demonstrates that you, as a parent, fully participate and support the life of the church and the true values of 

Catholic education.  Parish envelope usage is recorded weekly by the parish staff and a quarterly report is issued to the school.  Those who are not supporting our parish (a 

minimum of $520 a year) will be charged the non-parishioner rate. 

Tuition Assistance 

In case of financial need, the school is willing to consider partial scholarships on a case by case basis for supporting parishioners. For further information, contact the principal. 

These funds are provided in large part by the parish Adopt-A-Student Program.  

St. Vincent de Paul Italian Catholic Federation also makes a limited number of partial scholarships available. For further information contact the School or Parish Office. 
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Keeping Faith with Each Other & Our Parish 

SUPPORTIVE POLICY 

 

I, (We) pledge to cooperate with and support the administration, faculty, staff and general policies set forth by St. Vincent de Paul School.  I, (We) recognize that positive and open 

communication between home and school is in the best interest of the school community, and is vital in creating a healthy climate conducive to good education. 

  

I, (We) agree that the principal has the right to dismiss a student in the best interest of the student and school. 

 

I, (We) understand that the supporting parishioner tuition at St Vincent de Paul School is on average $1300 lower than the actual per pupil cost of education. This generous 

scholarship is made possible by fund-raising, volunteer service, and significant scholarship assistance from the parish. Therefore, to keep faith with all the other families in our 

school and with the people of our parish, we agree: 

  

 To provide a minimum of $300 in support of the limited number of PTG’s annual fund-raising efforts, or a cash payment of $300; 

 

 To provide a minimum of 25 pre-approved and documented service hours or a cash payment of $300; 

 

 If we are claiming the Catholic Parishioner tuition rate, we agree to provide a minimum of $520 ($10/week) in annual support of the parish; 

 

 We understand that failure to meet any part of these requirements will result in our tuition being increased by a corresponding amount. 

 

We Know Who We Want to be 

Central to the mission of St. Vincent de Paul School is sharing the values that Jesus taught us. The first step is to help every student to hear the words of Jesus and to see them in 

action in the everyday life of the school, home, and after school activities. 

 

$300 P.T.G. Assessment ï Fundraising Contribution Guidelines 
 

The following are written guidelines for fundraising contributions that count towards a St. Vincent School Family’s $300.00 P.T.G. Assessment Account for the 2010 – 2011 

School Term at St. Vincent’s School.  This way, all School Families can make an informed decision prior to making any donation or purchase.   

 

Only those designated donations outlined below count towards the P.T.G. Assessment Account.  There will be no exceptions made for any other donations under any 

circumstances.   

 

A School Family may at any time opt to ―Buy-Out‖ of the $300.00 P.T.G. Assessment by paying $300.00 outright for the full Assessment or any part of the Assessment.  If a 

School Family does not ―Buy-Out‖ of the Assessment, there are four (4) fundraisers that count toward the $300.00 P.T.G. Assessment: 

   

(1) Jog-A-Thon  

(2) Big Bash  

(3) Scrip (including e-scrip and in school purchases)  

(4) Golf Tournament 

 

 



 

The following donations/contributions for each of these fundraisers apply to the $300.00 P.T.G. Assessment Account as follows: 

1. Jog-A-Thon 

 

A. Sponsorship:  All Sponsorship donations count dollar for dollar towards a School Family’s P.T.G. Assessment if they come directly from the School Family, the 

School Family’s extended family members or from the School Family’s own business.   

 

(1) To be clear, the Sponsorship donations/underwriting do count towards the Assessment if the donation comes from an extended relative of the School 

Family (e.g. grandparents, aunts, uncles, etc.), or from a relative’s business.  It is the responsibility of the School Family’s relative to tell the Jog-A-

Thon Event Chairperson which School Family is to receive credit at the time of the donation.  The Jog-A-Thon Event Chairperson is responsible for 

informing the P.T.G. Treasurer of the credit. 

 

B. Pledges: All Pledges from any source made for each student toward the Jog-A-Thon counts dollar for dollar towards a School Family’s P.T.G. Assessment.  

There are no exceptions to this guideline. 

 

C. Registration and T-Shirt Payments DO NOT Count Towards The Assessment:  No Registration or entry fee payments for any St. Vincent Student counts toward 

the School Family’s P.T.G. Assessment.  Also, no payments for any additional T-Shirts purchased counts towards the Assessment. 

 

2. Big Bash  

 

A. Sponsorship and Underwriting (Individual and Corporate/Business):  All Sponsorship/ Underwriting donations count dollar for dollar towards a School Family’s 

P.T.G. Assessment if said Sponsorship/Underwriting donation comes directly from the School Family, the School Family’s extended family members or from the 

School Family’s own business.   

 

(1)See Jog-A-Thon (1) ablove. 

 

B. Ticket Sales:  The full purchase price of each ticket purchased directly by a School Family or the School Family’s extended family members counts dollar for 

dollar towards the P.T.G. Assessment.   

 

(1)To be clear, tickets purchased directly by School Family extended relatives (e.g. grandparents, aunts, uncles, etc.) will count towards the P.T.G. 

Assessment.  It is the responsibility of the School Family’s relative to tell the Big Bash Event Chairperson which School Family is to receive credit at 

the time of the donation.  The Big Bash Event Chairperson is responsible for informing the P.T.G. Treasurer of the credit.   

 

(2)Please note, credit for tickets purchased by one School Family may not be transferred to a different School Family for purposes of the P.T.G. 

Assessment. 

 

C. Any Item Or Money Donated To The Big Bash For Purposes Of Being Included As An Auction Item (Silent or Live):   

 

(1)The Fair Market Value of all items donated by a School Family, the School Family’s business or an extended relative of the School Family (e.g. 

grandparents, aunts, uncles, etc.), counts dollar for dollar towards a School Family’s P.T.G. Assessment.  The Fair Market Value specifically is not the 

amount the item ultimately sells for during the auction.  The Fair Market Value of the item will be determined at the time of the donation and agreed 

upon in writing by the Big Bash Auction Committee Chairperson.      

 



 

(2)The donation will count towards the Assessment if the School Family, the School Family’s extended family members or the School Family’s own 

business paid for the item donated.  If the School Family, or the extended family did not pay for the donation directly (e.g. arranged for the item to be 

donated to the auction), the donation does not count toward the Assessment. 

 

(3)To be clear, donations do count towards the Assessment if the donation comes from an extended relative of the School Family (e.g. grandparents, 

aunts, uncles, etc.), or from a relative’s business.  It is the responsibility of the School Family’s relative to tell the Big Bash Event Chairperson which 

School Family is to receive credit at the time of the donation.  The Big Bash Event Chairperson is responsible for informing the P.T.G. Treasurer of the 

credit.   

 

D. Auction Purchases (Silent and Live):  All auction purchases (Silent and Live) the night of the Big Bash count dollar for dollar towards a School Family’s P.T.G. 

Assessment if the payment for the auction purchase comes directly from the School Family or the School Family’s extended family members.   

 

(1)To be clear, purchases do count towards the Assessment if the donation comes from an extended relative of the School Family (e.g. grandparents, 

aunts, uncles, etc.), or from a relative’s business.  It is the responsibility of the School Family’s relative to tell the Big Bash Event Chairperson which 

School Family is to receive credit at the time of the purchase.  The Big Bash Event Chairperson will be responsible for informing the P.T.G. Treasurer 

of the credit. 

 

 

3. Scrip – In-School and E-Scrip Purchases 

 

A. The percentage of profit received by St. Vincent’s School counts towards a School Family’s P.T.G. Assessment if the payment for the Scrip comes directly from 

the School Family or the School Family’s extended family members (e.g. grandparents, aunts, uncles, etc.).  It is the responsibility of the School Family’s relative 

to tell the Scrip Team which School Family is to receive credit at the time of the donation.  The Scrip Team is responsible for informing the P.T.G. Treasurer of 

the credit. 

 

B. To be clear, it is only the percentage of profit received by the school that shall count towards the Assessment and not the full purchase price of the Scrip.  The 

percentage of profit received by the School is specified on all Scrip order forms. 

 

C. E-Scrip – For purposes of E-Scrip, all profits generated by the individuals linked and contributing towards E-Scrip profits for any School Family shall apply to 

the School Family’s P.T.G. Assessment.  Again, please note, it is only the percentage of profit received by the school that shall count towards the Assessment 

and not the full purchase price of the E-Scrip.   

 

D. Credit for any Scrip profit generated by one School Family may not be transferred to a different School Family for purposes of the P.T.G. Assessment. 

 

4. Golf Tournament 

 

A. Sponsorship: Use Jog-A-Thon Guidelines 

B. Entry Fees DO NOT Count Towards The $300 Assessment 

C. Fair Market Value: See Big Bash Guidelines 

D. Auction Purchases (Silent and Live): See Big Bash Guidelines 

 

As stated above, only those designated donations outlined above will count towards the P.T.G. Assessment Account.   

There will be no exceptions made for any other donations under any circumstances 



 

  

 

Morning Assembly  
 

Salute to the Flag 

I pledge allegiance to the Flag of the United States of America 

and to the Republic for which it stands, one nation, under God, 

indivisible, with liberty and justice for all. 

 

 

Salute to the Cross 

I pledge allegiance to the Cross of Christ 

and to the faith for which it stands, 

one church, holy, Catholic and apostolic, 

with grace and salvation for all. 

 

 

Morning Offering 

Father in Heaven, I give you today,  

all that I think and do and say,  

and I unite it with all that was done 

by Jesus Christ your only son.     

Amen. 

 

 

Hail Mary 

Hail Mary, full of grace, the Lord is with thee; 

blessed art thou amongst women, 

and blessed is the fruit of thy womb, Jesus. 

Holy Mary, Mother of God, 

pray for us sinners now 

and at the hour of our death. 

Amen. 

 

 

Holy Childhood Prayer 

Holy Virgin Mary, 

pray for us and for 

all the worlds children. 

Amen. 

Spiritual Life 

 
Virtue of the Month 

September Enthusiasm February Diligence 

October Unity March Integrity 

November Service April Thankfulness 

December Love May Understanding 

January Truthfulness June Consideration 

 

Adoration of the Blessed Sacrament on Thursdays. 

 

 

Mission Projects 
Our students donate generously to mission projects on designated Jean Days. 

 

Casa de los Pobres, 1
st
 Communion Outfits, Christmas & Lenten Projects 

Uptown Faith 

Catholic Charities Food Drive 

Catholic Charities Baby Shower 

Polinsky Children’s Center 

Kim San Phi Scholarship 

Get on the Bus 

Holy Childhood Projects 

Dr. Geetah, Children of India Medical Clinic 

 
What is a Jean Day? 

On jean days the students donate to a named mission project and earn the 

privilege to wear jeans, jean shorts, jean skirts, etc. with a favorite shirt. The 

money that is collected is routed to the Missions Coordinator who sees that it 

reaches its destination. 

 

This is a happy day at our school. The students enjoy wearing their jeans and 

they help the poor. 

 



 

 

 

 

 

 

Position Name Contact 

Principal Sr. Kathleen Walsh, RSM  srkathleen@svscatholic.org 

Principal Emeritus  Sr. Ursula Doherty, RSM  (619) 296-2222  

Vice-Principal Mrs. Sharon Ludwig sludwig@svscatholic.org  

Kindergarten Mrs. Diandra Duron dduron@svscatholic.org 

Aide Mrs. Carla Clevenger    

Grade 1 Mrs. Melia Bolchoz mbolchoz@svscatholic.org 

Aide Mrs. Judi Todd    

Grade 2 Mrs. Jacqueline Virissimo jvirissimo@svscatholic.org 

Aide Mrs. Gina Coito    

Grade 3 Ms. Kathleen Fink katfink51@yahoo.com 

Aide Mrs. Marni LoCoco   

Grade 4 Ms. Maureen Stephenson mstephenson@svscatholic.org 

Grade 5 Mrs. Karen Wadginski kwadginski@svscatholic.org 

Grade 6 Mrs. Jane Bolalin  jbolalin@svscatholic.org 

Grade 7 Mrs. Cheryl Guess cguess@svscatholic.org 

Grade 8 Mrs. Sharon Ludwig sludwig@svscatholic.org 

Science Miss Jessica Lawrence jlawrence@svscatholic.org 

Spanish  Mrs. Cara Llamas cwells@svscatholic.org 

Computer Mrs. Jane Lalli jlalli@svscatholic.org 

PE Mrs. Debby Giacalone  dgiacalone@svscatholic.org  

Secretary Mrs. Margaret Terzoli mterzoli@svscatholic.org 

Secretary Mrs. Georgia Silva gsilva@svscatholic.org 

Extended Care Ms. Kate Simmons  (619) 296-4003 

School Hot Lunch Mrs. Elizabeth Terzoli (619) 296-2222 

Jog-A-Thon 
Mrs. Heidi Martin &  

Mrs. Maria Serrano 
(619) 296-2222 

6th Grade Hot Lunch 
Mrs. Pam Anderson & 

Mrs. Tracy Rifat 
(619) 296-2222 

  

Administrators 

Rev. William Dillard Pastor 

Rev. Eugene Sta. Ana  Associate Pastor 

Sr. Kathleen Walsh Principal 

Sharon Ludwig  Vice-Principal 

 

Parent-Teacher Guild Executive Board 

Henry Amigable President 

Michael Hyduk Vice President 

Maria Serrano Treasurer 

Jennifer Navarra Secretary 

 

St. Vincentôs School Board 

Rev. William Dillard Sr. Kathleen Walsh 

Robert Hanczor Pat Meyer 

Anthony Torregiani Patty Schick 

New members to be added  

  

 

Faculty & Staff 

 

mailto:sludwig@svscatholic.org


 

 

 

 

  

 


